Policy and Regulations for the Reservation of Manahan Pavilion

PURPOSE: To establish the requirements and fees necessary for the use of Manahan Pavilion for Hillsborough and Deering
residents.

FEES:

Security Deposit

A $100 security deposit is due for events taking place at the Manahan Pavilion and needs to be submitted with the reservation
application. The security deposit may be refunded following the event, all or in part, based on the condition of the facility
following the activity and is at the discretion of the Park Board. Deductions may include, but are not limited to, excess
cleaning, damages incurred or rule violation.

Reservation Cost
No charge

INSURANCE REQUIREMENTS:
Certificate of Insurance must be provided. A special waiver form, in lieu of the Certificate of Insurance, is available at
the Town office.

CANCELLATION POLICY:
1. A full refund of the security deposit will be given if the Park Board receives a two-week notice that the event will
not be taking place.
2. 25% of the total security deposit will be forfeited if a minimum of a two-week notice to cancel is not given. There
will be no refund given if the event is cancelled within 3 days of the event.
3. The Park Board or designee, at their sole discretion, may cancel any reservation at any time, even if in progress, if
the user violates the terms of this agreement. No refund shall be given.

RESERVATION USAGE TERMS:

1. Chaperones are required for groups whose participants are below 18 years of age. All chaperones must be 21 years

of age or older and are subject to the approval of the Park Board.

2. The user shall be responsible for set-up, breakdown, and clean-up of the area(s) used. Any and all decorations,
trash etc. MUST be completed removed and discarded. Failure to leave the facility clean after use will result in
additional fees and/or denial of future usage requests.

No alcoholic beverages are permitted at the Pavilion or within the grounds of Manahan Park.
Smoking is not permitted.

No animals are allowed, except for service animals.

The Town of Hillsborough is not responsible for any lost, stolen, or damaged property.
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RESERVATION AGREEMENT & WAIVER:

Applicant hereby agrees to release and hold harmless the Town of Hillsborough, its employees and agents from any
liability or personal injury, or the loss or damage to personal property, which may arise in anyway by use or occupancy of the
Pavilion. | hereby certify that | have read the Reservation Usage Terms above and am responsible to assure that my
event/program abides by this policy. | understand that | must abide by all rules, regulations, policies, and procedures as they
apply to my reservation/rental. My signature further indicates that | have read this statement and all of the information
contained herein is true.

APPLICANT:

Print Name: Signature:

Date:




Reservation Application for Manahan Pavilion Usage

Town of Hillsborough, 27 School Street, Hillsborough NH 03244
Phone (603) 464-3877 / Fax (603) 464-4270 / Web www.hillsborough.nh.us

Name of Individual or Organization:

Contact Person:

Phone #: Cell #; E-mail address:

Mailing Address:

Schedule and purpose of use (specific dates, times and purpose must be stated):

Insurance Certificate or waiver provided: Yes No

Waiver authorized by the Board of Selectmen per recommendation of the Town Administrator (if no Insurance Certificate
available): Yes No N/A

Will you need access to power at the Pavilion?:

Will food be served?:

Applicant Signature: Date:

Printed Name:

To be completed by the Park Board or Town Administrator:

Request is: Approved Denied By: Date:

Security Deposit Received : $ Check #

Security Deposit Returned: Date: Amount:




