
 

  

Town of Hillsborough Water & Sewer Commission 
April 23, 2019 Meeting Minutes 

 
Meeting called to order 6:00 p.m. Present were Commissioners Peter Mellen, Chris Sieg, 
and Dave Lewis; Paul Dutton, Wastewater treatment facility operator; and, Penny Griffin, 
Administrator. 
 
Also in attendance were Steve Clifton and Cole Melendy of Underwood Engineers. 
 
The group discussed the draft National Pollutant Discharge Elimination System (NPDES) 
permit released on March 29, 2019, by the Environmental Protection Agency (EPA).  They 
reviewed and discussed WWTF metals, ammonia, sampling protocol, and flow data. A 
response letter to Michele Barden of US Environmental Protection Agency commenting on 
the draft permit was reviewed and signed.  (Copy attached).  Mr. Clifton stated that 
hopefully the next step will be a meeting with USEPA to discuss the Commissions 
comments. 
 
The group discussed the operational status of the chemical feed system at the WWTF.  
Chemical selection was discussed as well as possible other options; noting issues Paul 
has had with the Magnesium hydroxide.  Cole stated Underwood Engineers recommends 
implement the system as originally designed for the pilot study and they will complete the 
jar testing process.  He also advised the Commissioners that he will be obtaining price 
quotes for the needed chemical(s) and will forward the information to them. 
 
OSRAM’s industrial permit status was discussed.  It was agreed that it would be 
appropriate to request an updated renewal application once the new NPDES Permit is 
finalized.  Cole will contact OSRAM to advise them of the draft permit and forward them a 
copy of the public notice. 
 
Cole Melendy stated that the evaluation of the filtration sand at the water plant will begin 
soon.  He will be contacting Cody to schedule a visit to the water plant.   
 
Cole Melendy reported that the groundwater permit samples were recently taken and the 
results are pending.  Paul Dutton advised Cole that the person taking the samples for 
Eastern Analytical had some difficulties with sampling from the wells and will be calling 
Cole to discuss the issues. 
 
7:30 p.m.  Steve Clifton and Cole Melendy left the meeting. 
 
Commissioner Mellen stated that Bill Goss, Highway Foreman, advised that he is revising 
the proposed area to be paved in the Bible Hill neighborhood.  Paul Dutton stated that Mr. 
Goss relayed that information to him as well.  Paul is coordinating work to be done in that 
area with Jim Card of On Top Masonry. 
 
The group reviewed with Paul Dutton discussions held at last meeting regarding new 
sewer connection procedures and what is provided by the sewer department.  All agreed 
to continue updating the procedures. 
 
Commissioner Lewis noted that on the RH White quote to install a comminutor at West 
Main Street pump station lists the removal of a ladder and some grates but does not list 



 

  

the reinstallation of the items.  He asked Paul if this was an oversight.   Paul Dutton stated 
that some items will need to be reinstalled.  Paul will review the quote and forward the 
information to Commissioner Lewis as he is writing a request for proposal (RFP) draft for 
the project. 
 
A discussion was held regarding the design for the lettering of the new truck and 
companies that provide that service.  Paul Dutton will look into options. 
 
Mr. Dutton stated that the few manholes on West Main Street that are in need of 
adjustment will be done as a midnight job as they require time to sit prior to heavy travel.  
Paul believes that this option will provide the least amount of traffic in the area. 
 
8:30 p.m. Paul Dutton left the meeting. 
 
Commissioner Sieg asked Penny to find out from Cody Boisvert if the bubbler in Butler 
Park is turned off so that he can remove it for repair.  Penny will follow up  and report back 
to Commissioner Sieg. 
 
Follow up to the discussion held last meeting regarding purchasing screen printed t-shirts 
for the water and sewer, Penny Griffin advised the Commissioners about a current screen 
printing special deal from Premier Printing.  The Commissioners authorized Penny to move 
forward with the process. 
 
The Commissioners reviewed and authorized the April 11, 2019, meeting minutes; 2019 
AP vouchers #8 for water and sewer; and, time cards. 
 
The Commissioners reviewed a plan to replace a failed septic system at 50 Grimes 
Cottage Road.  The building inspector, Mike Borden, had requested the opinion of the 
Commission.  After review of the plan and the Loon Pond ordinance in the Code of the 
Town of Hillsborough, the Commissioners opined that the plan would require a variance 
from the Zoning Board because the tanks for the replacement system are within the 200 ft 
setback as outlined in the Loon Pond ordinance 160-8 J (2).  The Commissioners asked 
Penny Griffin to advise the building inspector of their opinion. 
 
The group discussed the scheduled May 28th meeting.  Due to attendance conflicts all 
agreed to reschedule the May 28th meeting for the same time and place on May 30th.  
Penny Griffin will post the appropriate notices. 
 
Commissioner Lewis motioned to adjourn the meeting.  Commissioner Sieg seconded the 
motioned.   
 
All voted in favor.  
 
Meeting adjourned 9:30 pm 
 
Respectfully submitted,  
 
 
 
Penny Griffin, Administrator 
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